
SKYWARD
EDIT TIMESHEETS

HTTPS://SKYWARD.ISCORP.COM/SCRIPTS/WSISA.
DLL/WSERVICE=WSFINGREGPORTTX/SEPLOG01.W 

Employees are now required to revise their
time sheets prior to submission. The
following information will demonstrate how
to do so.

Skyward Employee Access

Where can I update?

Skyward App - Only in
the Browser Section
On district time clocks - can
only add/edit. Will still need
to add note in employee
access. 

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfingregporttx/seplog01.w
https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfingregporttx/seplog01.w
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Quick Entry - Edit the existing
times.

Click Employee Access, True
Time, Quick Entry.
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Highlight the record that needs
to be adjusted and click Edit

the Existing Times
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Adjust Start Time, End
Time and Pay Code if

necessary 
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Don’t forget to add a reason for
the edit, then save. 

Timesheets without a reason,
will be denied.
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If the changes result in a
time gap, you can add a

missing record if needed. 
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Add the missing record, enter
reason in the note sections

and don’t forget to save.

Add the missing record, enter
reason in the note sections

and don’t forget to save.
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Check if all the edits are
correct, if so, you can close
or go back and make any

other adjustments.
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