
PROJECT NAME: LOTE Instruc�onal Materials – Secondary Spanish 
 
CLIENT NAME: Gregory-Portland ISD 
 
LOCATION: 1200 Broadway Blvd., Portland, TX 78374 
 
PROJECT NUMBER: RFP# 2425-05 
 
PROPOSAL DUE DATE: Thursday, June 5, 2025, @ 2:00 PM 
 
Instruc�ons to Bidder: 
 

Proposals are solicited for furnishing the merchandise, supplies, services and/or equipment set 
forth in this proposal/bid. Complete proposal documents will be accepted un�l 2:00 p.m., on 
June 5, 2025, at the Gregory-Portland ISD Administra�on Office, and should be addressed Atn: 
Chris Casarez-Purchasing Coordinator, 1200 Broadway Blvd., Portland, Texas 78374. LATE 
proposals will be returned unopened to the Bidder. Bidders are invited to be present at the 
proposal opening. PLEASE MARK THE FRONT OF ENVELOPE WITH RFP#2425-05  LOTE. 
 
Proposals may be withdrawn at any �me prior to the official opening. Altera�ons made before 
opening �me must be ini�aled by the bidder guaranteeing authen�city. A�er the official 
opening, proposals may not be amended, altered, or withdrawn. 

 
The undersigned agrees, if this proposal is accepted, to furnish any and all items within the 
terms and condi�ons contained in the specifica�ons. If the bidder fails to follow proposal 
specifica�ons, then the Uniform Commercial Code will govern. The period for acceptance of this 
proposal will be ninety (90) calendar days unless the bidder inserts a different period. 
 
Please note the atached condi�ons of the proposals. All proposals must be submited on 
proposal sheets provided and in accordance with specifica�ons and descrip�ons on the proposal 
sheets. Proposals may be submited on any/or all items, unless stated otherwise. GPISD reserves 
the right to accept or reject in part or in whole any proposal submited, to waive any 
technicali�es, and to award the proposal in the best interest of GPISD. 
 
All ques�ons rela�ng to specifica�ons must be in wri�ng to: 
Chris Casarez, ccasarez@g-pisd.org, Purchasing Coordinator with a copy to Anissia Hedrick,  
ahedrick@g-pisd.org, Curriculum Department Secretary. 
 
Please check the G-PISD website daily for posted addendums, ques�ons, and answers. 

 

 
I. Introduc�on 
Gregory-Portland Independent School District (GPISD) is publishing a Sealed Request for Proposal (“RFP”) 
seeking proposals from qualified bidders to provide LOTE instruc�onal materials for Spanish in grades 7-
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12. These materials must be considered high-quality, culturally relevant, should align with the Texas 
Essen�al Knowledge and Skills (TEKS) standards, and support our goal of improving language proficiency.   
 
II. Scope of Work 
The selected bidder will be responsible for providing LOTE Instruc�onal Materials for Spanish that 
include but are not limited to: 

1. Textbooks and Workbooks: Comprehensive and engaging materials for students at various 
proficiency levels. 

2. Digital Resources: Interac�ve online pla�orms, e-books, and mul�media content. 
3. Teacher Guides: Detailed instruc�onal guides to support educators in delivering effec�ve 

lessons. 
4. Assessment Tools: Forma�ve and summa�ve assessment tools to monitor student progress. 
5. Supplementary Materials: Addi�onal resources such as flashcards, posters, and manipula�ves. 

 
III. Proposal Requirements 
A signed, submited proposal cons�tutes an offer to perform the work specified in the solicita�on. 
Proposals must include three originals and one electronic copy (flash drive) of the following: 

1. Execu�ve Summary: Overview of the bidder's qualifica�ons and experience. 
2. Detailed Descrip�on of Materials: Specifica�ons and samples of the proposed instruc�onal 

materials. 
3. Alignment with TEKS: Explana�on of how the materials align with Texas Essen�al Knowledge 

and Skills standards. 
4. Training: Op�ons to support teacher training and implementa�on, including web-based and in 

person training or professional development as detailed in the Scope of Work solicita�on 
document. 

5. Cost Breakdown: Itemized pricing for all materials and services including shipping.  The following 
numbers are to be used for this purpose: 

 
Spanish I Student Edi�ons 130 Teacher Edi�ons 4 
Spanish II Student Edi�ons 160 Teacher Edi�ons 5 
Online Access Student 735 Teacher 9 

 
IV. Evalua�on Criteria 
Proposals will be evaluated based on the following criteria: 

1. 20 POINTS- Quality and Relevance of Materials: Alignment with TEKS and suitability for all 
learners.  

2. 15 POINTS- Bidder Experience and Qualifica�ons: Proven track record in providing educa�onal 
materials. 

3. 25 POINTS- Cost Effec�veness: Compe��ve pricing and value for money. 
4. 20 POINTS- Implementa�on Support: Availability of training and ongoing support for educators. 
5. 20 POINTS- Suitability: The extent to which the products meet GPISD’s needs. 

 
 
 



V. Selec�on Process 
The Evalua�on Commitee will be composed of members from GPISD. The Evalua�on Commitee will 
consist of no less than three (3) and no more than seven (7) members. GPISD reserves the right to add, 
delete or subs�tute members of the Evalua�on Commitee as it deems necessary. 
 
Proposals will be evaluated and scored independently by each member and the scores will be compiled 
to generate a combined score. The proposals will be ranked in order, beginning with one, then two, 
three, and so on, un�l all proposals have been ranked. The proposal receiving the highest combined 
point total will be ranked number one and the remaining proposals will be ranked following that 
method. 
 
The Evalua�on Commitee will narrow the submited proposals to the few that best meet the 
requirements of the Request for Proposal (RFP) and which best meets the complete needs of GPISD. At 
that point appointments may be scheduled for oral presenta�ons and interviews. Should a contract not 
be agreed upon, the commitee will begin nego�a�ons with the second-best proposer. This will con�nue 
un�l an acceptable agreement can be reached. The resul�ng contracts will be sent to the Board for 
approval along with the award recommenda�on. 

 
V. Terms and Condi�ons 
This RFP does not commit GPISD to award a contract or pay any costs incurred in the prepara�on of a 
proposal. GPISD reserves the right to accept or reject any or all proposals, to waive any informali�es or 
irregulari�es, and to award the contract in the best interest of GPISD. 
 
A signed, submited proposal cons�tutes an offer to perform the work specified in the solicita�on. 
 
The bidder shall note in wri�ng any devia�ons from the specifica�ons and shall submit those changed 
specifica�ons as alternates. 
 
G-PISD will generally award contracts based upon the lowest, responsive, responsible offer.  Price and 
other factors will also be considered. It is not the prac�ce of GPISD to purchase on the basis of low price 
alone. In determining the "lowest responsible" offer, GPISD may consider, in addi�on to price, other 
factors such as compliance with the RFP documents, delivery requirements, suitability of services, past 
performance of the bidder, other factors contribu�ng to the overall costs, both direct and indirect, 
related to an item, and compliance with G-PISD’s policies and goals.  If unable to award as a package, 
GPISD will evaluate proposals and may grant alternate awards. 
 
Extensions of unit prices shown will be subject to verifica�on by GPISD. In case of varia�on between the 
unit price and the extension, the unit price will prevail. 
 
No�fica�on of award will be by a leter of acceptance. The leter of acceptance ci�ng the RFP 
consummates the contract which consists of the RFP, the bidder’s offer, and the signed leter of 
acceptance. Subsequent purchase orders may be issued as appropriate.  
 



Bidder shall submit separate invoices for each purchase order a�er each delivery is completed. Invoices 
shall indicate the purchase order number and the RFP number. Invoices shall be itemized. Payment shall 
not be due un�l all items on the purchase order have been received by GPISD, and the invoice has been 
accepted by GPISD.   
 
The price to be paid shall be that contained in bidder’s proposal which bidder warrants to be no higher 
than bidder's current prices on items covered by this RFP for similar quan��es under similar or like 
condi�ons and methods of purchase. In the event bidder breaches this warranty, the prices of the items 
shall be reduced to the bidder's current prices on orders by others, or in the alterna�ve, GPISD may 
cancel this RFP without liability to bidder for breach.  
 
GPISD shall have the right to terminate for default all or any part of this contract if bidder breaches any 
of the terms hereof or if the bidder becomes insolvent or files any pe��on in bankruptcy. Such right of 
termina�on is in addi�on to and not in lieu of any other remedies which GPISD may have in law or 
equity, specifically including, but not limited to, the right to collect for damages or demand specific 
performance. 
 
GPISD has the right to terminate this contract for convenience, without penalty, for non- appropria�on 
or non-availability of funds by delivery to the bidder of a "No�ce of Termina�on" specifying the extent to 
which performance hereunder is terminated and the date upon which such termina�on becomes 
effec�ve. 
 
No right or interest in this contract shall be assigned or any obliga�on delegated by bidder without the 
writen permission of GPISD. 
 
This RFP, and its resul�ng contract, shall be governed first by the laws of the State of Texas, and venue for 
any disputes arising thereunder shall be in San Patricio County, Texas.  
 
The person or en�ty submi�ng a proposal must give no�ce to the GPISD, at the �me of the proposal 
submission, if the person or owner or operator of the business en�ty has been convicted of a felony. The 
no�ce must include a general descrip�on of the conduct resul�ng in this convic�on of a felony (this 
requirement does not apply to a publicly held corpora�on).  
 
Except as otherwise expressly provided, bidder shall defend, indemnify, and hold G- PISD harmless from 
and against all claims, liability, loss and expenses, including reasonable costs, collec�on expenses, and 
atorneys’ fees incurred, which arise by reason of the acts or omissions of bidder, its agents or 
employees in the performance of its obliga�ons under this contract. This clause shall survive termina�on 
of this contract.  
 
The person or en�ty submi�ng a proposal must sign an agreement acknowledging that all data and 
informa�on provided for use under any agreement will be held in the strictest confidence.  
 



GPISD owns the exclusive right to distribute this and any procurement document to bidders reques�ng 
to be included in the procurement process or to bidders that have been iden�fied as bidders qualified to 
provide the goods and/or services required in this document. 
 
GPISD will award this RFP to qualified respondent(s), based upon the evalua�on of all proposals 
received. The award(s) will be for One (1) year with two (2), one (1) year renewable op�ons. A master 
contract will be executed with the successful bidder(s) as a result of this process. 
 
ATTACHMENTS TO BE COMPLETED AND RETURNED WITH EACH PROPOSAL 
Atachment A. Signature Page 
Atachment B. Proposal Cost Form 
Atachment C. Descrip�on Form 
Atachment D. W-9 
Atachment E. Form CIQ: Conflict of Interest Ques�onnaire 
Atachment F. Felony Convic�on No�ce 
Atachment G. Non-Collusion Statement 
Atachment H. Suspension or Debarment Cer�ficate 
  



SIGNATURE PAGE 
 
Please atach any addi�onal informa�on and/or brochures that would provide addi�onal informa�on 
about your firm in rela�on to this request. 
 
APPLICATION SIGNATURE: 
 
Un�l a contract resul�ng from this process is executed, no employee, agent or representa�ve of any 
professional services provider shall make available or discuss its proposal with the media in any form, 
electronic or printed, and elected or appointed official or officer of GPISD, or any employee, agent or 
other representa�ve of GPISD, unless specifically allowed to do so by the Federal and State Programs. 
 
The informa�on contained herein is true and accurate to the best of my knowledge. By signing below, 
the firm agrees to allow G-PISD to check references given and that the informa�on regarding the size and 
scope of each project is accurate. Further, the signature below cer�fies that this Qualifica�on Statement 
has been completed with no consulta�on, collabora�on or conversa�on with other firms compe�ng on 
the same project. 
  
 
 
 
Name (Please print name):  _________________________________________________ 
 
Title:  _____________________________________________________________________ 
 
 
Signature: _________________________________________________________________ 
  



PROPOSAL COST FORM 
 
Please include the cost for your proposal on this form and address the checklist for the minimum 
requirements of this solu�on: 
 
Name of product(s) (and unit cost): 
 
 
 
 
 
 
 
Descrip�on of any other op�onal or required associated costs in conjunc�on with this product: 
 
 
 
 
 
 
 
Descrip�on and cost of any other op�onal or required Professional Development associated with this 
product: 
 
 
 
 
 
 
 
Gregory-Portland ISD reserves the right to entertain addi�onal services available during the life of this 
agreement that have yet to be developed but would enhance the services provided under this 
agreement. Such considera�ons should be made available as part of the rou�ne services included in this 
agreement and made available to client similar to G-PISD at no addi�on fee. Should addi�onal fees be 
required for services not yet developed, GPISD shall receive a cost jus�fica�on proposal for the added 
service and shall have the right to accept or reject any such offer independent of the original agreement, 
to nego�ate with the successful bidder for addi�onal value and to counteroffer addi�onal value, which 
may include pricing, addi�onal warranty, technical support and/or training. 
 
 
 
 
 



Signature:____________________________________________________  
Date:________________________ 
 
Title or Posi�on on Company: 
________________________________________________________________ 



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.

P
ri

nt
 o

r 
ty

p
e.

 
S

ee
 S

p
ec

ifi
c 

In
st

ru
ct

io
ns

 o
n 

p
ag

e 
3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)







NON-COLLUSION STATEMENT 

STATE OF TEXAS § 

COUNTY OF SAN PATRICIO § 

I am the manager, secretary or other agent or officer of the principal of the Bidder or 
Proposer ("Bidder") in the matter of the bids or proposals to which this affidavit is 
attached, and I have full knowledge of the relations of the Bidder with the other firms in 
this same line of business, and the Bidder is not a member of any trust, pool, or 
combination to control the price of supplies, materials and/or services bid on, or to 
influence any person to propose or not to bid thereon. 

I further affirm that the Bidder has not given, offered to give, nor intends to give at a any 
time hereafter any economic opportunity, future employment, gift, loan, gratuity, special 
discount, trip, favor, or service to a public servant in connection with the submitted 
bid/proposal. 

Affiant (Contractor) 

Pnnted Name 

Title 

Company 
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